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ADMINISTRATION OF MEDICATION: POLICY AND PROCEDURES

If the Principal of the school is to approve of school staff administering or supervising the administration of medication to a student, then the following requirements must be met.

SELF ADMINISTRATION:

· If a student is required to carry and self-administer prescribed medicine while at school, parents must advise the principal of all relevant details, eg. what form the medication takes, the correct dose and the time of administration. Parents must complete a “Student Medication Request/Record” form.

· NB : For short term conditions, such as dental treatment or period pain where minor analgesics are self-administered by the student, a note from parents is necessary to advise the teacher that the child may need to take a mild analgesic. The school will not provide minor analgesics (eg Paracetamol, Aspirin etc.) and accepts no responsibility for their use by students where supplied by parents for self-administration by students.

ASSISTED or SUPERVISED ADMINISTRATION:

If the student is determined to be incapable of self-administering prescribed medication, for whatever reason, discussions between the principal, school staff and parents or guardians should take place to attend the following details:

· Parents/Guardians must provide WRITTEN authority “Student Medication Request” for the school staff accepting responsibility to administer the prescribed medication.

· A form “Medication Instructions from Prescribing Doctors” must be filled out by the medical practitioner providing details of the circumstances for the appropriate use and the application of the medication. Forms are available from the school office.

· School staff will administer prescribed medication, or supervise, in accordance with the instructions or advice of the medical authority.

· Drugs for administration should be delivered to the care of the designated staff member. All medication must be presented in a clearly labelled container showing the name of the drug, the name of the student, and the appropriate dose and frequency.

PARENTS’ RESPONSIBILITIES

· Parents/guardians must advise the school in writing if there is a change in details of medication prescribed. Adjustments must be made to the appropriate forms.

· If your child requires an Emergency Action Plan, consult the Principal immediately. We have  several Action Plans already and these parents need to verify their correctness.

· Medication will be accepted only when parents/guardians adhere to the policy.

· Any verbal or previous informal advice is no longer applicable and you are required to consult with the principal and to complete the appropriate forms.
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